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I[TOJIOXKEHUME O BUBJIMOTEKE

l. OO0ume moJi0:KeHUus

1. Hacrosiee mojio’keHHue COCTaBIEHO B COOTBETCTBUU C (efepaibHbIM 3aKOHOM «O OHOIMOTEYHOM
nene» ot 22.08.2004 Ne 122-®3; nucemo MunucrepcrBa odpasoBanusi PO «lIpumepHoe monoxenue o
oubnmmoreke 00IIcOOpa3zoBaTeabHOro yupekacHus» ot 23.03.2004r. Ne 14-51-70/13; mnucemo
MunucrepcrBa o0mero u npodeccuoHanbHOro obpazoBanuss PO «PexkomMeHganuu 1Mo COCTaBJICHUIO
MIPUMEPHBIX MPABHII TOJ30BaHUS OMOIMOTEKON 001e00pa3oBaTeibHOTO yupexacHus» oT 14.01.98 Neo
06-51-2un/27-06. bubnmoreka sBISETCS CTPYKTYPHBIM MOJpa3JeliecHneM 00Ieo0pa3oBaTeIbHOTO
YUPEXKJIEHUS, YYacTBYIOIIMM B Y4eOHO-BOCIUTATEIBHOM IIpoOIlecCe B LEsIX oOecredeHus mpaBa
YYaCTHMKOB  00pa3oBaTelbHOTO  Tpolecca Ha  OeclulaTHOE  IMOJb30BaHME  OMOJIMOTEYHO-
uH(GOPMaLMOHHBIMU PECYypCaMHU.

2. JlearenpHOoCcTh OMONMOTEKH 00IIEOOpPA30BATENLHOTO  YUPESKACHUS  OTpakaeTcs B  yCTaBe
obmeoOpazoBaTenibHOr0 yupekaeHus. OO0ecrnedeHHOCTh OUOIMOTeKH yYeOHBIMH, METOJAMYECKUMH U
CIPAaBOYHBIMHU IOKYMEHTaMH YYUTHIBACTCS TP JIMLIEH3UPOBAHUH 0011e00pa30BaTEIbHOTO

YUPEXKICHUS.

3. lenmn OMOIMOTEKH COOTHOCATCA C LEISIMH O0IIE00pa3oBaTENBHOIO YUPEXKICHHs: (OPMHPOBAHUE
o011eil KyIbTyphl JIMYHOCTH O0YYAIOIIHUXCS HA OCHOBE YCBOCHHSI 0053aT€IbHOT0 MUHUMYMa COJIePKaHuUs
00mIe00pa3oBaTeIbHBIX MPOTPAMM, WX aJanTalus K JKU3HH B OOINECTBE, CO3JaHUE OCHOBBI IS
OCO3HAHHOTO BBIOOpA M MOCIEIYIONIIEr0 OCBOEHHUS MPO(EeCcCHOHATBHBIX 00pa30oBaTEeNbHBIX MPOrpamw,
BOCIIUTAaHHE TPAKJAHCTBEHHOCTH, TPYAOJIIOOMS, YBaXKEHHUS K IpaBaM M CBOOOJAM 4YeEJOBEKa, JIIOOBU K
OKpyXarolen nmpupoae, Ponune, cembe, hopMUpOBaHHE 3I0POBOTO 00pa3a KU3HU.

4. bubnmoTeka pPYKOBOACTBYETCS B CBOCH JAeATENbHOCTH (elepalibHBIMH 3aKOHAMH, YyKa3aMH U
paciopspkeHusamu  [Ipesugenta Poccuiickoit @Denepanuu, NTOCTAHOBICHUSMU U  PACHOPSKCHHUSIMHU
[IpaBurensctBa Poccuiickoit @enepanyyi W UCIONHUTEIBHBIX OPraHOB CyOBEKTOB Poccuiickoit
Qenepanyy,  pelIeHUsAMHU  JenapraMeHta  oOpazoBanust ~ Cypryrckoro — paiioHa,  yCTaBOM
00111e00pa30BaTEIBHOTO  YUPEXKICHHS, TOJOKEHHEM O OuOIMOTeKe, YTBEPKICHHBIM JUPEKTOPOM
0011e00pa30BaTEILHOTO YUPEKICHUS.

5. [esatenbHOoCTh  OMONMOTEKM  OCHOBBIBAETCS Ha  INPUHOUIAX  JE€MOKpAaTUH, T'yMaHU3Ma,
OOIIEIOCTYITHOCTH, MPUOPUTETA OOIIEUEIOBEUECKUX IIEHHOCTEH, TI'pakJaHCTBEHHOCTH, CBOOOJHOIO
Pa3BUTHSI TMYHOCTH.

6. Tlopsimox TOJB30BaHUS MCTOYHUKAMH HH(OpMAIMH, MEPEeYeHb OCHOBHBIX YCIYI M YCIOBHS HX
npenocTaBieHus onpeaensorces [lomoxennem o OumbauoTeke 001IE00pa30BATEIBHOIO YUPESKICHUS U
[IpaBunamu moONB30BaHUS OMOIMOTEKOW, YTBEP)KIACHHBIMUA PYKOBOIUTENEM O00IIe00pa3oBaTeIbHOTO
YUPEKACHUS.

7. O6pa3oBaTeIbHOE YYPEKICHUE HECET OTBETCTBEHHOCTH 3a JIOCTYIMHOCTh M Ka4eCTBO OMOIMOTEUHO-
UH(POPMALIMOHHOTO 00CTY)KMBaHUsI OUOINOTEKH.

8. Opranuzaius 00CIy)KMBaHUS YIaCTHUKOB 00pa30BaTEIIbHOTO MPOIEcca MPOU3BOJAUTCS B COOTBETCTBUU
C TMpaBUJAMM TEXHUKUM O€30MacHOCTH UM  IMPOTHBOIOXKAPHBIMH, CAHUTAPHO-TMTHEHUYECKUMHU
TpeOOBAHUSIMHU.

1. OcHoBHEIE 3a1a4H

9. OCHOBHBIMU 3a/1a4YaMi OMOIUOTEKH SIBIISIOTCS:

a) o0ecreyeHHe YYacTHUKaM 00pa3oBaTeNbHOrO Imporecca — OO0y4arolMMUCS, NelarorndyecKuMu
pabOTHUKAMHU, pPOOUTENSIMU (MHBIMM 3aKOHHBIMU TpPEACTABUTEISIMH) oOywarommxcsa (naiee —
MOJIB30BATENSIM) — JOCTyNa K MH(POPMAlUU, 3HAHUSAM, UIESIM, KYJIbTYPHBIM LIEHHOCTSIM IOCPEICTBOM
UCIIOJIb30BaHUsl OMOMMOTEYHO-NH(OPMALIMOHHBIX PECYpcoB 0O0IIe00pa30BaTEIbHOTO YUPEKACHUS Ha
Pa3IMYHBIX HOCUTENSAX: OyMaKHOM (KHMKHBIM oI, oHA nepuoandeckux uznanuii); mudposom (CD-
JICKH ); KOMMYHHKAaTUBHOM (KOMITbIOTEPHBIE CETH) U MHBIX HOCUTEIISX;

0) BocIUTaHUE KYJIbTYPHOTO U IPa’KJAaHCKOTO CaMOCO3HAHUs, IIOMOIIb B COLIMANIU3ALUN 00yYaroerocs,
Pa3BUTHHU €r0 TBOPYECKOI'O MOTEHIINANA;

B) (GOpMHUPOBAaHNE HABBIKOB HE3aBUCUMOTr0 OMOJIIMOTEYHOTrO MOJb30BaTeNsl: 00yueHue MOUCKY, 0OTOOpY U
KPUTUYECKOH OlleHKEe HH(OpMAIIHH;



T) COBEpPIICHCTBOBAaHHE TMPEAOCTABISEMBIX OHOIMOTEKONH yCIyr Ha OCHOBE BHEAPEHUS HOBBIX
WH()OPMAITMOHHBIX TEXHOJIOTHH M KOMIBIOTEPU3AIMU OUOIMOTEUYHO-MH(GOPMAIIMOHHBIX TPOIIECCOB,
dbopmupoBaHre KOMGPOPTHOU OMOTMOTEYHON CPEIBI.

Jl) 3ampeT paclpoCTpaHEHHs W XPaHEHHs JIUTEPaTypbl SKCTPEMHUCTCKOW HANpPaBICHHOCTH, a TaKKe
Ipyroi nHGOpMAIUH, HETATUBHO BIUSIONICH Ha HECOBEPIICHHOIETHUX.

111 OcHoBHBbIE PyHKIIUM

10. Jlna peanu3anuu OCHOBHBIX 3a/1a4 OMOJIMOTEKA:

a) popmupyet houa OMOIMOTECUHO-HHPOPMAIIMOHHBIX PECYPCOB 00IIE00Pa30BATEIHLHOTO YUPEIKICHUS

- KOMIUIEKTYeT YHUBEPCAJIbHbIN (OHJ Y4eOHBIMHM, XYHAOXKECTBEHHBIMU, HAYYHBIMH, CIPABOYHBIMH,
NEeIarorMYecKiMU ¥ HAyYHO-TIONMYJSPHBIMUA JIOKYMEHTAaMH Ha TPAJUIMOHHBIX ¥ HETPaAMIIMOHHBIX
HOCHUTEJSIX UH(OPMALINY;

- ontonHAeT (GoH UH(GOPMAIIMOHHBIMHU pecypcamu cetu MHTepHeT, 6azamu U 0aHKaMH JaHHBIX IPYTUX
YUPEXKIACHUN U OpraHU3aLN;

0) co3aaet HHMHOPMALMOHHYIO TTPOIYKIIHIO:

- OpraHuzyeT M BEIET CIpaBOYHO-OMONHMorpaduyeckuii ammapar: Kartajgoru (aidaBUTHBIM,
CHUCTEMAaTHYeCKHil),  KapTOTeKH,  OSJCKTPOHHBIM  Karajor, 0a3pl  JaHHBIX 1O  HPOQHIIO
00111600pa30BaTEIIBHOTO YUPEIKICHNUS,

- pa3pabaThIBacT peKOMEHIaTebHbIE OnOIHMorpadudeckue mocodus (CIUCKU, 0030pbl, YKa3aTelH U T.J.);
- obecrieunBaeT MHPOPMHUPOBAHUE MOJIb30BaTeNel 00 HHPOPMAITMOHHOMN MPOAYKIIUU;

B) OCYIIECTBIISICT muddepeHIpPOBaHHOE OuOIMOTeYHO-NH(POPMAITMOHHOE o0cTy)KMBaHUE
oOyJaronuxcsi:

- TpenocTaBisieT WH(POPMALMOHHBIE PECYpPChl Ha PA3JIMYHBIX HOCUTENSIX Ha OCHOBE HM3YYCHHUS HUX
MHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTEI;

- opraHu3yer oOy4eHHE HaBBIKAM HE3aBHUCHMOTO OHOJIMOTEYHOTO IIOJIb30BATENsl M TOTPEOHTENS
uH(pOpMaIliK, COACHCTBYET MHTETpallMi KOMILJIEKCAa 3HAHUN, YMEHUN M HAaBBIKOB pPabOThl C KHUTOW U
uHpOopManuei;

- OKa3bIBaeT MHGOPMAIIMOHHYIO TOIJEPKKY B PELICHUH 33/1a4, BO3HUKAIOIIUX B MpoIecce UX y4eOHOi,
camMo00pa30BaTEeNLHON U IOCYTOBOMU JEATEIBHOCTH;

- OpraHu3yeT MacCOBbI€ MEPOIPUSATHUS, OPUEHTHUPOBAHHBIC HA pa3BUTHE OOIIEH U YHUTATEIbCKOU
KYJBTYPBI JINYHOCTH, COACHCTBYET Pa3BUTHIO KPUTUYECKOTO MBIIIIJICHHUS;

- COACHCTBYET 4YJ€HaM IEJIarorn4eckoro KOJUIEKTUBA M aJMHHHUCTPAIMM YYPEXKACHUS B OpraHu3aluu
00pa3oBaTeNpHOrO MpoIiecca 1 Jocyra ooydatoutuxcs (nmpocmMotp Buaeopmismon,CD

-JTUCKOB, IPE3EHTAIMH PA3BUBAIOIINX KOMIBIOTEPHBIX UTP);

T) OCYIIECTBIISIET nudepeHIpoBaHHOE OMOIMOTEYHO-UHPOPMAITUOHHOE 0o0cy>)KBaHUE
He1arornyeckux paboTHUKOB:

- BBIABISIET MH(POPMALMOHHBIE TOTPEOHOCTH M YIOBIETBOPSIET 3alpPOCHI, CBSI3aHHBIE C OOYYEHHEM,
BOCIIUTaHUEM U 3/I0pPOBBEM JIETEH;

- OCYUIECTBIJIIET TeKyllee HHPOpMUPOBaHUE (IHUM HHPOpMAIMH, O030pbl HOBBIX IOCTYIUIEHHH U
nyOIuKanui),

NudopmupoBanrue pyKoBOACTBAa 00IIE00pa30BATEILHOTO YUPEKJIECHUS IO BOIMPOCAM  YIIPABJICHHS
00pa3oBaTeNbHBIM MPOLIECCOM;

- CIOCOOCTBYET MPOBEJCHHIO 3aHATHH 110 (POpMUPOBAHIIO HHOOPMAIIIOHHON KYJIBTYPHI,

n) ocymiecTBiseT nuddepeHupoBaHHOe OHMOTMOTEYHO-UH(OPMAIIMOHHOE OOCITYKHBAaHHUE pPOAMTENEH
(MHBIX 3aKOHHBIX IIpe/ICTaBUTENEN) 00yUatOIINXCS:

- YJIOBJIETBOPSIET 3alIPOCHI MOJIb30BaTeNe U MUHYOPMUPYET O HOBBIX MTOCTYIIJICHUAX B OMOIHOTEKY;

- KOHCYJNBTHPYET IO BONPOCAM OPraHW3allMH CEeMEWHOrO YTEHHs, 3HAKOMUT C HWHpopMamuer o
BOCIIUTaHMIO JIETEH;

- KOHCYJIBTUPYET T10 BOTIPOCaM YY€OHBIX M3JaHUM I 00y4Jaronnxcsl.

IV. Opranu3anus nesiTeJIbHOCTH OMOTHOTEKH

11. CrpykTypa OnbnuoTeku BKItoyaeT B ce0si (A00HEMEHT, YMTaIbHBIN 3a11).

12. bubnuoreyHo-uHGOPMAIIMOHHOE OOCITY)KMBaHUE OCYIIECTBISETCS Ha OCHOBE OHOIMOTEUHO-
WHPOPMAIIMOHHBIX PECYypCOB B  COOTBETCTBMM C€ y4eOHBIM W  BOCHHTATEIBHBIM  IDTaHAMHU
00111€00pa30BaTEILHOTO YUPEKACHUS, IPOrpaMMaMHt, IPOEKTaMHU U IJIAHOM paboThl OMOIUOTEKH.

13. bubnmoTeka BIpaBe MPEAOCTABIATH IUIATHBIE OMOIMOTEYHO-WH(OPMAIMOHHBIE YCIYTH, MepeueHb
KOTOPBIX OIpEeJIeNIIeTCs] yCTaBOM 0011€00pa30BaTEIbHOTO YUPEKICHUS.



14. B nemsix obOecrieueHUss MOJIEPHU3ALUMU OUOIMOTEKN B yCIOBUAX MH(OpMATH3alMK 0O0pa3oBaHus U B
npelenax CpeiCTB, BBLACISEMBIX YUpETUTeNssMU, O0O0IIeo0pa3oBaTelbHOE YUpexJACHHE OO0ecrequBacT
OubImoTeKy:

- TApaHTHUPOBAHHBIM (PMHAHCHUPOBAHWEM KOMILUIEKTOBaHUSI OMOINOTECUHO-UH(OPMAITMOHHBIX peCypcoB (B
CMETE YUpEXKIE€HUS BBIBOJUTCS OTIENBHO);

- HEOOXOJUMBIMH CIIY’)KE€OHBIMU U MPOU3BOJICTBEHHBIMH MMOMEIIEHUSMU B COOTBETCTBUU CO CTPYKTYpOU
OMONMMOTEeKH M HOPMAaTHBAMHU 110 TEXHUKE OE30MaCHOCTH SKCIUIyaTallud KOMITBIOTEPOB (OTCYTCTBHUE
BBICOKOM  BIIQXXHOCTH, 3albUICHHOCTH MOMEILIEHUS, KOPPO3UOHHO-AaKTUBHBIX MpUMEcEed WU
AJIEKTPOIPOBOISIIEH MMBbUTH) U B COOTBETCTBUU ¢ nosioxkeHusimu CanlluH;

- COBPEMEHHOM  3JIEKTPOHHO-BBIYUCIUTEIBHOM,  TEIIEKOMMYHHMKAIMOHHONM U  KONHUPOBAJIBHO-
MHO>KUTEIHHON TEXHUKON ¥ HEOOXOIMMBIMH IPOTPAMMHBIMU MPOTYKTAMU;

- PEMOHTOM U CEPBUCHBIM 00CTYKMBAHUEM TEXHUKU U 000PYIOBAaHUSI OUOIHOTEKH;

- OMOIMOTEeYHON TEXHUKON M KAHLIEISIPCKUMU NPHHAUICKHOCTSIMH.

15. O0uieo6pa3oBareabHOE YUPEXKIEHUE CO3/1aeT YCIOBHUE TSl COXPAHHOCTH armapaTypbl, 000py10BaHuUs
U UMYILECTBA OMOIHMOTEKH.

16. OTBETCTBEHHOCTH 32 CUCTEMAaTHYHOCTh U KaUYECTBO KOMIUIEKTOBAHUSI OCHOBHOTO (hoHIa OUOIHOTEKH,
KOMILIEKTOBaHUE Y4€OHOTO (POH/IA B COOTBETCTBHHU C (he/iepallbHBIMU MEPEUHAMHU YIeOHUKOB U Y4eOHO-
METOJUYECKUX H3JaHUM, CO3/1aHue HEOOXOIMMBIX YCIOBUN IJsl JEATEIbHOCTH OUOIMOTEKH HECEeT
PYKOBOJUTEIH 00IIIe00pa30BaTEIHLHOTO YUPEIKICHUS.

17. Pexum paboThl OUONMOTEKM OMpeenseTcs 3aBeAyoIUM OUOIHOTEKOH B COOTBETCTBUU C
IpaBUJIaMU BHYTPEHHETO pacrnopsiaka o0iieodpazoBaTesibHOrO yupexaeHus. [Ipu onpenenenun pexuma
paboThl OMOIMOTEKH MIPETyCMATPUBACTCS BBIJICIICHHE:

-JIByX 4acOB pab0Yero BpEMEHH €KETHEBHO HA BHIIIOJIHEHHE BHYTPHOMOINOTEYHON paboTHI,

-OZIHOTO pa3a B Mecsll 1 caHuTapHOro JHs, IPU 3TOM 0OCITYKMBAaHUE MOJIb30BaTENIEH HE IPOU3BOIUTCS;
-HE MEHEE OJJHOTr0 pa3a B MECSI] — METOJUYECKOIO JHSI.

18. B mensix obecredeHHsl paloOHATBHOTO HCHOJIb30BaHUS MH(POPMAIMOHHBIX pecypcoB B pabote ¢
JNEThbMH H FOHONICCTBOM OHMOIMOTEKa 00meo0pa3oBaTeIbHOTO YUPSHKICHUS B3aMMOJCHCTBYET C
6ubnuorekamu MuHucTepcTBa KynbTypbl Poccuiickoit denepanuu.

V. YnpasJjenue. LlItars

19. VmpaBnenue OuOIMOTEKON OCYIIECTBISIETCS B COOTBETCTBHM C 3aKOHOJATENbCTBOM Poccuiickoit
®enepanu, 3akoHa XMAO o 6MbauoTeyHOM Jelie.

20. OOmee  pyKOBOACTBO  JEATENBHOCTHIO  OMONMOTEKHM  OCYIIECTBISIET  PYKOBOJUTEID
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

21. PykoBoacTBOo OMONMOTEKONH OCYLIECTBISET 3aBelyloluil OuOIMOTEeKOH, KOTOphId HeceT
OTBETCTBEHHOCTb B IpejeNiaXx CBOEW KOMIETEHLMU Iepea PYKOBOJIUTENEM O0O0I1e00pa3oBaTeIbHOIO
yupexIeHus, 00yJaromuMucs, UX pPOAUTENSIMU (MHBIMU 3aKOHHBIMU MPEICTABUTENSMHU) 32 OPTaHU3AIIHUIO
U pe3yabTaThl JEATEIbHOCTH OMOTMOTEKH B COOTBETCTBUM C (YHKIIMOHAJIBHBIMH OOS3aHHOCTSAMH,
MPEeyCMOTPEHHBIMU  KBATM(PUKAIMOHHBIMU ~ TpeOOBAaHUSMHU, TPYJOBBIM JOTOBOPOM M  YCTaBOM
0011e00pa30BaTEIBLHOTO YUPEXKICHUS.

22. 3aBenyromui OnMOIMOTEKON Ha3Ha4YaeTcsi PYKOBOAMUTENEM OO0IIe00pa30BaTENbHOTO YUPEKACHNU,
ABJISIETCS YJICHOM MEAarornyeckoro KoJIeKTHBA.

23. Meroauyeckoe CONPOBOXKAECHUE MAEATENIbHOCTH OMOIMOTEKH OOecreunBaeT CHELUANIUCT OTJena
MaTepHaIbHOTO o0ecredeHus qenapramenTa oopazoBanus CypryTckoro paioHa.

24.  3aBenyroumii  6uGIMOTEKOM pa3pabaTbiBaeT M TNPEACTaBIIET  PYKOBOJUTEIIO
0011e00pa30BaTEIBLHOTO YUPEXKIECHUS HA YTBEP)KICHUE CIEAYIOIIUE TOKYMEHTHI:

a) MoJIOKEeHHe 0 OUOIMOTeKe, MpaBuIIa MOJIb30BaHUS OMOINOTEKOI;

0) CTPYKTYpY U IITaTHOE paciucaHue OMOINOTEKH, KOTOPOE pa3padaThiBacTCs HA OCHOBE 00BEMOB padoT,
OTIpENICIEHHBIX IOJIOKEHHEM O KOHKPETHOM OubmuoTexe o011e00pa3oBaTeIbHOIO YUPESKICHUS C
UCIIONIb30BaHMEM  *  MeXoTpacieBblX HOPM  BpEeMEHM Ha  IMPOIECCHl,  BBINOJHSIEMbIE B
o6ubmorekax *(IloctanoBnenne MuHHCTEpCTBa Tpy/Ja M COLMABLHOTO pa3BuTHs Poccuiickoit deneparu
ot 3 derpansa 1997t .Ne6);

B) TMOJIOKEHUE O TUIATHBIX yCIyrax OMOINOTeKH;

T') IJIAHOBO-OTYETHYIO JOKYMEHTAIIHIO;

1) TEXHOJIOTHYECKYIO TOKYMEHTALUIO.

25. mNOopsAOK  KOMIUIEKTOBaHMSI — ITara  OMOMMOTEKH  001eo0pa3oBaTeNbHOTO  YUPEKIACHUS
pErIaMEHTUPYETCS €r0 YCTaBOM.

26. B nensix obecnieuenus nudhepeHImpoBaHHON paboThl ONOINOTEKN



MOTYT BBOJUTHCS IOJDKHOCTH: TEAaror-OndanoreKaps.
27. Ha pabotry B OMOJMOTEKY NPUHUMAIOTCS JIHIA, MUMEIONIHME HEOOXOAMMYI NpodheCcCCHOHATBHYIO
MOJTOTOBKY, COOTBETCTBYIOIYIO TPeOOBaHUAM KBaTH(PUKAIMOHHON XapaKTEPUCTHKH IO JOJDKHOCTU H
MOJIyYEHHOM CIIEeUaNIbHOCTH, MOATBEPKACHHYIO JOKYMEHTaMH 00 00pa30BaHUU U KBATH(PUKAILIUH.
28. Pa0GoTHuMKM OHOJIMOTEK MOTYT OCYIIECTBIATh IENAarornyeckyio JnesTeabHocTh. CoBMelieHue
O0uOIMOTeYHO-UH(POPMALIMOHHON U MEAAroru4eckoi JIeATENbHOCTH OCYIIECTBISETCS PAOOTHUKOM
OMOIMOTEKH TOJILKO Ha IOOPOBOJILHON OCHOBE.
29. TpynoBble OTHOIIEHUS PAOOTHUKOB OMOJMOTEKM U  OO0IICOOpPa30BaTEIBLHOTO  YUPEIKICHUS
PEryIUpPYIOTCS TPYAOBBIM JIOTOBOPOM, YCIIOBHS KOTOPOTO HE JOJKHBI TPOTHBOPEYUTH 3aKOHOIATEILCTBY
Poccutickoit @enepanuu o Tpyne; 3akony XMAO o OubGIrMoTeyHoM JIene.

V1. IIpaBa u o0si3aHHOCTH OMOINOTEKH
30. PaGoTHHKH OMOJIMOTEK UMEIOT TIPABO:
a) CaMOCTOSITEIbHO BBIOMpaTh (OPMBI, CpPEACTBA M METOJABl OMOIMOTEYHO-MHPOPMAITHOHHOTO
o0ciyUBaHUS 00Pa30BaTEILHOTO U BOCIUTATEIHLHOTO MPOLIECCOB B COOTBETCTBHUH C LESIMU U 3a/la4aMH,
yKa3aHHBIMH B ycTaBe oOOIIe00pa3oBaTENbHOTO YUPESXKICHUS U TOJOXKEHUH O Oubimoreke
00111600pa30BaTEIILHOTO YUPEIKICHNUS;
0) IPOBOJUTH B YCTAHOBJICHHOM IOpsAKE (PaKyJIbTaTUBHBIC 3aHATHUSA, YPOKH U KPYKKH OHOIMOTEYHO-
oubmorpaduieckux 3HaHUK U UHOOPMAITMOHHON KYJIbTYPHI;
B) ONpPEACATh UCTOYHUKH KOMIUIEKTOBaHUS HH(POPMALIMOHHBIX PECYPCOB;
I) U3bIMaTh M PEaAM30BbIBATh JOKYMEHTHI U3 (POHIOB B COOTBETCTBUU C HHCTPYKLIHEH MO Yy4YeTy
oubmmoreynoro hoHxaa;
1) ONpeAeNsiTh B COOTBETCTBUHM C IpaBHJIAMU MOJb30BaHUS OHOIMOTEKON 0011e00pa3oBaTeNbLHOTO
YUPEKACHUS, YTBEPKIACHHBIMUA PYKOBOAMTEIEM O0IIC00pa30BaTEIBHOTO YUPESKIACHUS, BUABI H pa3Mephbl
KOMIIEHCAIINH yIlepOa, HAHECEHHOTO MOJIb30BaTEISIMU OUOJINOTEKY;
€) BHOCUTbH TPEATIOKEHHUS PYKOBOAUTEIO 00IIe00pa30BaTEIbHOIO YUPESIKIACHHUS 110 COBEPIICHCTBOBAHHIO
omiaTel TpPyda, B TOM 4YHCIE HAA0aBOK, JAOIUIAT M TMPEMUPOBaHUS pPAOOTHUKOB OHOIHOTEKH 3a
JOTIOJTHUTEIBHYIO pa0O0Ty, HE BXOJSIIYIO B KPYT OCHOBHBIX O0si3aHHOCTEW pabOTHUKOB OUOJIMOTEKH; 1O
KOMIIEHCAIIMOHHBIM MEPOMPUITUSM, CBS3aHHBIM C BPEIHBIMH YCIOBUSIMU Tpyna (OMOIMOTeYHas! MbLIb,
IPEBBIIICHIE HOPMATHBa PabOTHI HA KOMIIBIOTEPE).
’K) y4acTBOBaThb B YIpaBJICHHH OOLICOOPAa30BATEIbHBIM YUYPEKIACHHUEM B TMOPSAKE, OMpEeAeNsseMOM
YCTAaBOM 3TOTO yUPEKICHUS;
3) OBITH MPEICTaBICHHBIMU K pAa3IUYHbIM (opMaM MOOUIPEHHUs, HarpajaM W 3HaKaM OTJIMNYuS,
IPEIYCMOTPEHHBIM 15l paOOTHIUKOB 00pa30BaHUS U KYJIbTYPBI;
M) Y4acTBOBATh B COOTBETCTBUU C 3aKOHOAATeNbcTBOM Poccuiickoit denepanyu B paboTe OMOIMOTEUHBIX
accolanui Ui CO30B.
31. PaGoTHHKY OUOIHOTEK OOS3aHBI:
a) 00ecreyuTh MoJIb30BaTENIM BO3MOXKHOCTh pabOThl ¢ MH(OPMALlMOHHBIMU pecypcaMu OUOIHOTEKH;
6) MHPOPMHPOBATH MOJIB30BATENEH O BUIaX MPEIOCTaBIIEMbIX ONOINOTEKOM yCIyT;
B) 00€CIeunTh HAYYHYIO OPTaHU3alnio (OH/IOB U KaTaJlOTOB;
r) ¢opmupoBaTh (GOHABI B COOTBETCTBUHM C YTBEpPXKIECHHBIMH (hefepallbHbIMU TEPEUHsAIMH y4eOHBIX
u3JlaHuil, 00pa3oBaTEJbHBIMU IpoOrpaMMaMH  00IIe00pa30BaTEILHOIO YUpEXKJEHUsI, HWHTEpecamu,
HOTPeOHOCTSMU U 3aIIPOCAMU BCEX KaTeropuil Mojib30BaTeNei;
J) COBEpIIEHCTBOBAaTh HH(POPMAIIMOHHO-OMOIUOrpaduueckoe u  OUOIMOTEUHOE OOCTY>KUBaHUE
HOJIb30BaTeNeH;
e) o0ecrmeynBaTh COXPAaHHOCTh WCIIOJIB30BAaHUS HOCUTENeH WHGOpMAIMKM, WX CHCTEMAaTHU3aIHIO,
pa3MelleHre U XpaHEHUE,
) obecrieunBaTh peXHUM pabOThl B COOTBETCTBUM C MOTPEOHOCTSAMH TMOJIb30BaTeNed U paboToid
00111€00pa30BaTENLHOTO YUPEKIACHUS;
3) OTYUTHIBATHCS B YCTAHOBIIEHHOM TOpSAKE Tepell PYKOBOJHUTEIEM 00meo0pa3oBaTeIbHOTO
YUPEKACHUS;
1) TIOBBIIIATH KBATH(UKAIIHIO.
VIIl. IIpaBa 1 0013aHHOCTH NOJIb30BaTeJ/Iel OMOJIHOTEKH
32. Ilonb3oBaTenu 6UOAMOTEKH UMEIOT IPABO:
a) TOJyYaTh MOJIHYIO MH(OpPMAIHMIO O cOocTaBe OMOIMOTEeYHOro (oHIa, MHPOPMAIIMOHHBIX pecypcax H
IIPEIOCTaBIIsIEMbIX OMOIMOTEKOHN yCIyrax;
0) OJIB30BATHCS CIIPABOYHO-OMOIMOrpaduyeckuM anmapaTromMm OUOINOTEKH;
B) ITOJTy4aTh KOHCYJIHTAIIMOHHYIO ITOMOIIIb B IOUCKE M BRIOOPE MCTOYHUKOB HH(OpMAITNH;




I') MOJy4YaTh BO BPEMEHHOE IOJb30BaHME Ha a0OHEMEHTE M B YHMTAJIBHOM 3ajie Ie4YaTHbIe W3IaHus,
ayJMOBU3YaIIbHBIC JIOKYMEHTHI U IPYTHe UCTOYHUKH HHPOPMAIINH;

1) IPO/AJIEBAaTh CPOK MOJIH30BAHUS JTOKYMEHTAMU;

€) ToJlydaTh TeMaTH4eckue, (akrorpaduyueckure, yTOUHSIONIME W OuOIuorpaduyeckue CrnpaBKH Ha
ocHOBe (hoH/1a OMOTNOTEKH,

) TIOJTy4aTh KOHCYJIBTAIIMOHHYIO TIOMOIL B paboTe ¢ MHpOpManueld Ha HETPAJAMIIMOHHBIX HOCHTEISIX
IPY TIOJIH30BAHUH JICKTPOHHBIM U HHBIM 000pyI0BaHUEM;

3) Y4acTBOBATh B MEPOIPHUATHSX, IPOBOJIUMBIX B OMOIHOTEKE;

M) TIO0JNb30BaThCS IUIATHBIMH  yCIYT'aMH, HPEIOCTaBIEMbIMH OHOIMOTEKOW, COIJIACHO YCTaBy
0011e00pa3oBaTeIbHOr0  yupekaeHuss W [loOXKEeHHI0O O TUIATHBIX — yCIyraX, YTBEP)KICHHOMY
pPYKOBOUTENIEM 00IIe00Pa30BaTEILHOTO YUPEKICHUS;

K) oOpamiarbcsi sl pa3pemeHuss KOHMIMKTHOW CUTYallil K PYKOBOAMTENIIO 00IIe00pa3oBaTeIbHOTO
YUPEKACHUSI.

33. Tlonb3oBaTenu 6UOAMOTEKH 00S3aHbIL:

a) coOroIaTh MpaBmiia NoJIb30BaHus Oudanorekoi (nmpunoxenne Nel; [Tucemo MunHcTEpCcTBa 0011IEr0
u nnpodeccuonanbaoro oopasosanus PO or 14.01.98 Ne 06-51-2un/27-06)

0) OepexHO OTHOCUTHCA K NMPOU3BEICHHSIM IeyaTH (HE BBIPHIBATh, HE 3aru0aTh CTPAHMII, HE JIENaTh B
KHUTAX MOJYCPKUBAHMIA, MMOMETOK), MHBIM JIOKyMEHTaM Ha pPa3JIMYHBIX HOCHUTEJSIX, O0OpYIOBAHHUIO,
UHBEHTAPIO;

B) MOJJICPKUBATH OPSIOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JIOCTYIIE OUOIHMOTEKH.

PacIioIOKEHUs KapTOUYeK B KaTajorax M KapTOTeKax;

T') IOJIb30BAThCs IICHHBIMH U CIIPABOYHBIMH JOKYMEHTAMH TOJIBKO B IIOMEIIEHUH OMOIHOTEKH;

) yOenuTbcs TMpH TOJNyYEeHHH JIOKYMEHTOB B OTCYTCTBUU JAe(eKTOB, a mpH OOHAPYKECHUU
npouH(popMUpPOBaTh 00 3TOM paboTHHKa OHOIMOTEeKH. OTBETCTBEHHOCTh 32 OOHAPY)KEHHbIE J1e(EKTHI B
C/1aBaeMBbIX IOKYMEHTAX HECET IMOCIEIHUN T0Ih30BATEIb;

€) pacmuChIBATbCS B YUTATEIBCKOM (OpMyIIsipe 3a KaXKIbld IOJYYECHHBIA JTOKYMEHT (MCKIIIOYCHHE:
obyyaromuecs 1-4 kimaccoB):

) BO3BpaIarh JOKyMEHThI B ONOJHOTEKY B yCTaHOBJIEHHBIC CpOKH; (mpuitoxkenne Nel m. 5.1)

3) 3aMEHATH JOKYMEHTHl OMOIMOTEKM B CiIydae MX YTpaThl WIM MOPYM MPU3HAHHBIMH OMOIMOTEKOU
paBHOlcHHBIMH (mpuitoskenne  Nel 1. 2.2, 2.3, 2.5, 2.6; Ilucemo MuHucTepcTBa O0OIIEro u
npodeccuonanbroro oopazopanusi PO ot 14.01.98 Ne 06-51-2un/27-06)

W) TOJHOCTBIO pACCYMTATHCS C OHMOJMOTEKOHW 10 MCTEUYCHHUH CpOKa OOY4YeHHs WId paboThl B
001e00pa3oBaTeIbHOM yupexaeHuu (mpuiokenue Nel m. 2.4).

34. Iopsa0ok n0ab30BaHUs OUOINOTEKOM:

a) 3amuch OO0ydJaroImuxcsi 0011e00pa30BaTENbHOIO YUpPEeKJIEHUSI B OHUOIMOTEKY MPOU3ZBOIUTCS IO
CIIMCOYHOMY COCTaBY KJlacca B HWHIUBUAYAIbHOM TMOPAIKE, MEJarorm4ecKuX M HHBIX pPaOOTHUKOB
00111€00pa30BaTENILHOTO YUPEIKICHUS, POAUTENICH (MHBIX 3aKOHHBIX MTPEICTABUTEINEH) 00YUIaIOIUXCS - TI0
Hacropry;

0) mepeperucrpanus noib3oBareneil ONOIMOTEKN IPOUZBOJUTCS €KETOAHO;

B) JOKYMEHTOM TOATBEP)KIAIOIIMM IMPAaBO IMOJB30BaHUs OWUOIMOTEKOM, SIBISETCS YHUTATEIbCKUIl
dopmymsp;

B) YNTATEIbCKUI QOopMyIIsap GUKCUPYET ATy BbIIAUM MOJIb30BATEI0 JOKYMEHTOB U3 (OoHa ONOINOTEKH
UX BO3BpALICHUS B ONOINOTEKY.

35. Tlopsaaok monbp30BaHusl a00HEMEHTOM:

a) TOJI30BaTENIM UMEIOT TPABO MOJIYYUTh Ha JIOM U3 MHOTOTOMHBIX M3JIaHUN He 0oJiee TPEX TOKyMEHTOB
OJTHOBPEMEHHO;

0) MaKCUMaJIbHBIE CPOKH MTOJIB30BAHMS JOKYMEHTAMM:

-y4eOHUKH, yueOHbIE TOCOOUS, METOIUYECKHIE TOCOOUS - YIeOHBIH ToI;

- HAy9YHO- TIOITYJISIPHAs, TT03HABATENbHAs, XyI0)KECTBEHHAs TUTepaTypa -14 mHeii;

B) MOJIb30BATEIN MOTYT IPOJJIUTH CPOK MOJIb30BAHUS JOKYMEHTAMH, €CIIM HAa HUX OTCYTCTBYET CIIPOC CO
CTOPOHBI IPYTUX MOJIb30BATEIIEH.

36. ITopsA0K NOIB30BAHUS YHTAIEHBIM 3aJI0M:

a) TOKYMEHTHI, IpeHa3HaYCHHbIC JJIs1 pa0OTHI B YATAITBHOM 3ajie, Ha IOM HE BBIIAIOTCS;

0) DSHIMKIIONEINH, CHPABOYHUKHU, PpEAKHE, IEHHble M HMEIOIIMEcs B €IWHCTBEHHOM JK3eMIUIIpe
JOKYMEHTBI, a TaK)Ke TIePUOIMYECKUE H3IaHUS BBIIAIOTCS TOJIBKO ISl paOOTHl B YUUTATLHOM 3aJ1€;

37. Iopsaok paboThl ¢ KOMOBIOTEPOM, PACHIOIOKEHHBIM B OUOIHOTEKE:!




a) paboTa ¢ KOMIBIOTEPOM YYAaCTHHKOB OOpa3oBaTENIbHOTO Ipoliecca MPOM3BOIUTCA IO Tpaduky,
YTBEPXKICHHOMY PYKOBOJHUTEIIEM YUPEXKICHHUS U B IPUCYTCTBUHU COTPYAHUKA OMOINOTEKY;

06) mo BceM BompocaMm mnoucka HuH(popmamuu B HTepHETEe NOJIB30BATENb JOMHKEH oOpamarbes K
paboTHUKY OMOJIMOTEKH; 3ampenaeTcs oopaiieHne Kk pecypcam MHTepHeTa, mpearnoararoinM omiary, a
TaK >k HeCYIIUM 3KCTPEMUCTCKYIO HAlIPaBJICHHOCTb;

B) oOpamenue k MHTepHeT-pecypcam MPOM3BOJUTCS 4Yepe3 BCTPOCHHBIN (GuibTp «/lupexTopckuit
KOHTPOJIb» TOCTaBIIMKA YCIYT CBs3U «PocTenekomy;

r) pabora C KOMITBIOTEPOM IIPOM3BOJMTCS COTJIACHO YTBEP)KACHHBIM CAHUTAPHO-TUTHECHHUYECKUM
TpeOOBaHUSM.



Tpunooscenue Ne 1

IIpaBuia nmosb30BaHus 0HOJINOTEKO
MBOY «®enoposckass COL Ne 2 ¢ yrury01éHHBIM H3Yy4YeHHEM OTAeJbHBIX MPeIMeTOB»

1. OOmwue mos1oxkeHUs!

Hacrosimue npaBuiia monb30BaHusl OMOIMOTEKONW COCTAaBICHBI B COOTBETCTBUU C [lonoxenuem o Oubmmoreke
MBOY «®enopoBckass COHI Ne 2 ¢ yrioyOn€HHBIM H3y4EeHHUEM OTACIBHBIX IPEIMETOBY»; MHCHMOM
MunucrepcTBa o0mero u mnpodeccuoHanbHOro obpazoBanust PO «PexoMeHmalnuu MO COCTAaBICHHIO
MPUMEPHBIX MPABWII TOJIb30BaHUsI OMOIMOTEKOM 00111e00pa3oBaTeibHOTO yupexaeHus» ot 14.01.98 Ne 06-51-
2un/27-06; «MHCTpyKIHS O CO3MaHUUM W OOHOBIICHWU OHOIMOTEYHBIX (POHIOB YYEOHUKOB, TOPSAKE HX
WCIIOJIB30BaHUS U Mepax, 00ECIEeYMBAIOIINX COXPAHHOCTh JUTEpaTyphl» mpukaz Munnpoca CCCP Ne 79 ot
23.05.78.

1.1. IlpaBuna nosib30BaHUsI OMOIMOTEKON - JOKYMEHT, (PUKCHUPYIOIIUNA B3aUMOOTHOIICHUS YUTATENS C

OMOIMOTEKON M ONpeAETSIOMUI 00U MOPAIOK OpraHU3alUU O0CITYKHUBAaHUS YUTATENCH, MTOPII0K
JocTyma K GpoHmaM OMOIMOTEKH, MpaBa U 00S3aHHOCTH YUTATENIeH U OMOIMOTEKH.

1.2 TlpaBo cBOOOAHOTO M OECIJIATHOTO IIOJIb30BAHUS OMOJMOTEKOW HMEIOT YdYalluecs, COTPYIHHUKH
00pa30BaTENbHOTO YUPEKIACHHUS.

1.3 K ycmyram uurareneil mpenoctapisitorcs: (GoHA yueOHOW, XyI0KECTBEHHOH, CIIPaBOYHOM, HAYYHO-
MOMYJISIPHOM JIUTEpATypbl IS YYaUIUXCS; METOAMYECKOW, HAyYHO-IENArOoru4ecKou, CIpaBOYHOMN
JIUTEpaTyphl Ui MpernogaBaTenei:

- KHUTH, Ta3€Thl, )KYPHAJIbI, JIEKTPOHHBIEC JOKYMEHTBI;
- CIIPaBOYHO-OMOIMOTrpadMUecKHii anmapar: Karajaord, KapTOTeKH.

1.4 Pexxum paboTel 6ubmuoTeku — it obecriedenus: audHepeHIupOBaHHOTO MOIX0Aa K 00CITYKUBAHHIO
yuTaTteael  cocTaBisieTcs — pacmucaHue — paboThl  OMONMOTEKM UM YTBEPXKIACTCS  PYKOBOJUTENIEM
00pa3oBaTENBHOTO YUPEKIACHHUS UL TEKYIIETO YIeOHOT0 roa.

2. [IpaBa, 00513aHHOCTH ¥ OTBETCTBEHHOCTh YHTaTeel

2.1 Yurarens ©MeeT pago:

2.1.1. monp30BaThCS CIEAYIOMKUMHU OeCTIaTHBIMU OHOIMOTEYHO-UH(OPMAIMOHHBIMU YCITYTaMH:

- IMETh CBOOOIHBIN TOCTYN K OMOIMOTeYHBIM (DOHIaM U MH(POPMAITUH;

- MOJy4YaThb BO BpPEMEHHOE IMOJb30BaHME W3 (OoHAAa OUONHOTEKHM MeYaTHbIE H3JAaHHUS M DSJICKTPOHHBIC
JIOKYMEHTHI;

- TOJy4aTh KOHCYJbTALUIO U MPAKTUUECKYIO MOMOIb B TIOMCKE U BBIOOpE MPOU3BENIEHHUM MeyaTH M APYrux
MCTOYHHUKOB MH(OPMAITUH;

- IPOJUIEBATh CPOK IOJI30BAHUS JIUTEPATYPOH B YCTAHOBJIEHHOM IMOPSIKE (€CIU YUTATENb HE yCIen MpoyYecThb
KHUTY B CPOK YKa3aHHbII B «KOHTpPOJBHOM JIMCTKE CPOKOB BO3BpaTa», OMOIMOTEKaph MPOJJIEBAET CPOK
MOJIb30BaHUs KHUTOH em€ Ha 7-14 qHei (TONbKO A Xy/105KECTBEHHOM JIUTEpaTyphl).

- HCIOJIb30BaTh CIPAaBOYHO-OMONMorpaduyeckuil ammapaT: KaTalorM M KapTOTEKHM Ha TPaJAULHUOHHBIX H
AJIEKTPOHHBIX HOCUTEIISX;

-noiay4yarb OuOnnoreyHo-OuOnMorpadpuueckne ©  HUHQOpPMAMOHHBIE 3HAHUS, HaBBIKK M yYMEHHUS
CaMOCTOSITENILHOTO NI0JIb30BaHUsI OMOIMOTEKOM, KHUTOM, HH(pOopMaLne.

2.1.2. npuHUMAaTh y4acTHE B MEPOIIPUATHIX, IPOBOJAUMBIX OMOINOTEKOM;

2.1.3. oka3bpIBaTh MPAKTUYECKYIO ITOMOIIL OMOIHNOTEKE;

2.1.4. na obecrneueHne KOHPUACHIMATBHOCTH JaHHBIX O YUTATEJIE U NIEPEYHSI YUTAEMbIX MaTepUaoB;

2.1.5. Ha oOxanoBaHuWe MAEUCTBUI OMOMMOTEUHBIX pPAOOTHHUKOB, YIIEMISIONIMX €ro MpaBa, AUPEKTOPY
o61eo0pazoBatenbHOrO yupexaenus (aapec: .. demxoporckuii yi. Jlenuna 17; koHTakTHBIN Tenehon/32-176
C.B. KanutoHOB-AMPEKTOp 00pa30BaTENbHOTO YYPESKICHUSA) WJIM B PETHOHAIBHBIA OpraH YIpaBICHUS
obpazoBanmem (aapec r.Cypryr yi. baxkxoma 16; koHtakTHBIH Tenedon 52-60-76 B.III. KpuBokoneBa —
BEAYIIUN CHOEIMATUCT OT/e]da MaTepuanbHOTO obecledyeHus jienaprameHta obpasoBaHus Cypryrckoro
paiioHa);

2.2. Yurarenu (poAXUTENN U UHBIE 3aKOHHBIE MPEJICTABUTENN HECOBEPIIEHHOIETHUX YUTATeNeH) 00sS3aHbl:

- coOroIaTh IpaBwMIIa MOJIL30BAHUS OMOINOTEKOM;

-0epeHO OTHOCUTHCS K MPOU3BEACHUSAM M€YaTH U APYIMM HOCUTENSIM MH(OpMAIMH, MOTY4eHHBIM U3 (poHaa
O6uOaMoTEeKH (HE 1enaTh B HUX MIOMETOK, MOAYEPKUBAaHUI, HE BBIPbIBaTh, HE 3aru0aTh CTPAHUIL U TaK Jlajee);

- BO3BpalaTh B OMOIMOTEKY KHUTH U IpyrHe JOKYMEHTHI B CTPOTO YCTaHOBIICHHBIE CPOKH;




- HE BBIHOCHTb KHHUTM W Jpyrde JOKYMEHTHl U3 IOMEIICHUs OMOIMOTEKH, €CIi OHM He 3alHcaHbl B
YUTATEIBCKOM (QOPMYJISIPE;

- NP TIOJIyYEHUH TEYATHBIX M3AAHUN M IPYTUX JTOKYMEHTOB U3 OHOIMOTEYHOro ()OHIA YMTATEb JIOJIKEH
MPOCMOTPETh MX B OMOMMOTEKE M B ciaydae oOHapyKeHus AeheKTOB cOooOmUTh 00 3TOM OHOIMOTECUHOMY
pabOTHHUKY, KOTOPBIH CIENAaeT Ha HUX COOTBETCTBYIOUIYIO TIOMETKY;

- IpU yTpaTe U HEYMBILIUICHHON IMOpYe KHUT U JPYTUX JOKYMEHTOB OMOIMOTeYyHOro (hoHAa 3aMEHUTh UX
TaKUMHU K€, 100 W3JaHUAMH, IPU3HAHHBIMUA OMOIMOTEKOH PaBHOIICHHBIMHU (/10 JTMKBUAALUH 3a/10JDKEHHOCTH
K YUTaTeNll0 TMPUMEHSIOTCS aAMHUHHCTPATHUBHBIE CAHKIMKA — BPEMEHHOE JIMIIEHHWE IMpaBa IMOJIb30BaHUS
OUOIMOTEKOM, KHUTaMHU, IPYTUMHU JOKYMEHTaMH).

- MpU yTpaTe W HEYMBIINLJICHHON MopYe YYEeOHMKOB, y4eOHBIX IMOCOOMH ydeOHoro OubamoredHnoro GoHma
3aMEHHUTh UX TAKUMH k€ (0 JIMKBUIAIMU 33J0JDKEHHOCTH K YMTATENI0 NMPUMEHSIOTCS aJMUHUCTPATHUBHBIC
CaHKIMU — BpPEMEHHOE JIMIICHHE IpaBa IOJb30BaHUS y4yeOHMKAMH U Y4EOHBIMH MOCOOMSMH Yy4eOHOTO
oubmmoreyHoro Qouma).

- He HapyIIaTh MOPSAIOK PaCCTAHOBKH JINTEPATYPHI B POH]IE OTKPHITOTO JOCTYIIA;

- HE BBIHUMATh KapTOYEK U3 KaTaJIOTOB U KapTOTEK;

- IpU BBIOBITUM U3 00pa30BaTENIbHOTO YUPEKICHUS BEPHYTh B OMOJIMOTEKY YHUCHSAIIMECS 33 HUM H3IaHUS,
Apyrue TOKYMEHTHI U y4eOHUKH.

- co0m01aTh B OMOIMOTEKE THILIMHY U TOPAI0K, HE BHOCUTH OOJIBIIINE CYMKHU B ITOMEIleHUE ONOINOTEeKH.

2.3. Ilpm HapymeHMH CPOKOB IIOJIb30BAaHMS KHUTAMH, JAPYITMMH JIOKyMEHTaMH U YydeOHHKamu 0e3
YBOKUTEIHHBIX MPUYMH K YATATENISM B YCTAHOBICHHOM IMOPSJIKE IPUMEHSIFOTCS aIMUHUCTPATUBHBIE CAHKIIUH -
BPEMEHHOE JINIIICHNE TIPaBa MOJIb30BaHUs OMOIMOTEKOM, KHUTaMU, IPYTUMHU IOKYyMEHTaMHU M Y9€OHHKAMH.

2.4. Jluunoe neno BbIAAETCS BHIOBIBAIOIIUM yUYAIIMMCS TOJIBKO MOCII€ BO3BPAILICHUS JTUTEPATYPHI, IJTEKTPOHHBIX
JTOKYMEHTOB, YI€OHHKOB U y4eOHBIX TOCOOUH, BBIAAHHBIX OMOIMOTEKOM; yJanrecs BBITYCKHBIX KI1accoB 9-X u
11-x ormedaroT B OuOIMOTEKE OOXOAHOM JHCT; BBHIOBIBAIOLINE COTPYIHUKH OOIIE00pa30BaTEIHHOIO
YUPEKACHUSI OTMEYAIOT B OMOIMOTEKE CBOW 0OXOIHOM JIHCT.

2.5. YMbIlUIeHHAs Mopya U XMILEHUE KHUT, JJIEKTPOHHBIX JOKYMEHTOB, YYEOHUKOB M Y4EOHBIX MOCOOMI
IpeycMaTpUBaeT PaBHOLECHHYIO 3aMEHY MPOHM3BEACHUSAM TeYaTH U HU(GPOBBIM HOCUTENSIM HH(POpMAUH. (II.
2.2,1.2.3)

2.6. 3a yTpaTy HECOBEPIICHHOJIECTHUMH YNTATEISIMA KHUT, PYTUX JOKYMEHTOB, YU€OHUKOB, Y4€OHBIX TOCOOHIA
u3 6ubaMoTeYHOro PoHIA WM MPUYUHEHHE UM HEBOCIOJHHUMOTO Bpella OTBETCTBEHHOCTh HECYT POAUTENH
WJIA MHBIE 3aKOHHBIC TIPEACTABUTENIN HECOBEPIIICHHOJIECTHUX YUTATEIICH.

3. O6s13aHHOCTH OHOIHOTEKH

3.1 bubauoreka obs3aHa:

- obecrieunTh OecrIaTHBIM M CBOOOAHBIN AOCTYN ynuTaTenei Kk 6M0aMoTeuHbIM (poHIaM U OecIaTHYIO BhlIauy
BO BPEMEHHOE IT0JIb30BaHHE NIEYaTHON MPOTyKIIMK UMEFOIIeics B GoHe;

- o0ecneunTh OINEPATUBHOE U KAuyeCTBEHHOE OOCIHyXHBaHME 4YMTaTeNell ¢ ydé€ToM HUX 3alpocoB U
MoTpeOHOCTEH;

- CBOEBPEMEHHO MH()OPMUPOBATh YUTATENIEH O BCEX BUAAX MPEIOCTABISIEMBIX YCIIYT;

- TIPEIOCTaBIATh B TMOJB30BAaHHE KAaTaJOTW, KAPTOTEKH, OCYIIECTBIATH Apyrue (GopMbl OHOIHMOTEUHOTO
MH(GOPMHUPOBAHUS;

- U3y4aTh NOTPEeOHOCTH YnuTaTenel B 00pa3zoBaTesbHON HHpOpMaLIHH;

- BECTH KOHCYJIbTALlMOHHYIO paboTy, OKa3bIBaTh MOMOILb B IIOMCKE U BEIOOpE HEOOXOJMMBIX U3/aHUH;

- IPOBOJUTH 3aHATHS 10 OCHOBaM OHOIMOTEYHO-0uOIMorpaduueckux U nHGOPMALMOHHBIX 3HAHUI;

- BECTH YCTHYIO U HArJS/IHYI0 MacCOBO-MH(OPMALIMOHHYIO pabOTy: OpraHU30BbIBaTh BHICTABKH JIUTEPATYPHI,
o6ubnanorpaduueckrne 0030psl U IPyrue MEPOTIPUATHUS;

- COBEpPILIEHCTBOBATh PabOTy C YUTATENSAMHU MYTEM BHEPEHUS MEPEIOBBIX KOMIIBIOTEPHBIX TEXHOJIOTUH;

- CHCTEMaTHYECKH CIIEJUTH 32 CBOEBPEMEHHBIM BO3BpAIICHUEM B OMOIMOTEKY BBITAaHHBIX JOKYMEHTOB;

- IPOBOJIUTH B Hayajie yueOHOT0 roJia eXKEeroIHyI0 MepeperucTpaiuio YyuTareseH;

- 00ecreYnTh COXPAaHHOCTh M PAIMOHAIBHOE UCIOJIb30BaHUE OMOIMOTEYHBIX (DOHIOB, CO37aTh HEOOXOAMMBIC
YCJIOBHUS JJIsl XpPaHEHUS IOKyMEHTOB;

- IPOBOJIUTH MEJIKUI PEMOHT KHHT;

- coco0CTBOBATH (POPMHUPOBAHNIO OMOIMOTEKH KaK LIEHTpa paboThl C KHUTOM M HH(pOpMaLneH;

- CO3/1aBaTh | MOICP)KUBATH KOM(DOPTHBIC YCIOBUS sl paOOTHl YMTATENEeH;

- 00ecreyuTh pekuM paboThl B COOTBETCTBHHM C MOTPEOHOCTSIMUA 00Pa30BaTEILHOTO YUPEKICHUS;

- OTYUTHIBATBCS O CBOCH JEATEIBHOCTH B COOTBETCTBHH ¢ [lookeHneM o OnbInoTexe.

4. Ilopsiaok MoJIb30BaHUA OMOJINOTEKOM




4.1. 3anuck yuTaTeNnei NPOBOAUTHCS Ha AOOHEMEHTE OMOIMOTEKH. YUyaluecs 3auChIBalOTCs B OUOIHMOTEKY 110
CIMCKY KJIacca B MHAMBHYaIbHOM MOPAJIKE, COTPYIHUKH, YUUTENS U POJUTEIH — IO ACIOpTYy.

4.2. Ha xaXJ0ro 4uTaTess 3arojIHACTCS YNTATEIbCKUI (OPMYNIAp YCTaHOBIEHHOTO oOpasla Kak JOKYyMEHT,
JAIOIUI TTPaBO MOJB30BATHCS OMOINOTEKOM.

4.3. Ilpu 3amucu 4uTaTeIN TOJKHBI O3HAKOMHTBLCS C MPaBHJIAMH TOJIb30BaHUS OMOIMOTEKON U MOATBEPIUTD
00513aTeNIbCTBO 00 MX BBIITOJHEHUH CBOEH MOMNMMCHIO HA YUTATEIBCKOM (OpPMYJIspe.

4.4. Yurarenbckuii GOpMYIISIp U BEJOMOCTD BBIJJaul YYCOHHUKOB SIBIISIIOTCS TOKYMEHTAMH, YIOCTOBEPSIOLUIMMHU
GakT M AaTy BBIJAYM YUTATENIO IE€YATHBIX W JPYT'MX HCTOYHMKOB HMH(OpPMAUM W HMX BO3BpAlllCHUs B
oubmmoteky («MHCTpyKIMS O CO3JaHUM W OOHOBIICHHM OHMOJIMOTEUHBIX (DOHIOB YYCOHHUKOB, MOPSIKE HX
HCIIOIB30BaHUS U Mepax, 00eCIeYNBAIOIIUX COXPAHHOCTh JUTEpaTypbl» npukaz Munnpoca CCCP Ne 79 ot
23.05.78).

4.5. O6MeH npou3BeCHUI Ne4aTu NPOU3BOAUTCS MO I'paguKy paboThl, yCTAHOBIEHHOMY OMOIMOTEKOM.

5. llopsiAoK NM0JIb30BAHUSL A00HEMEHTOM

5.1. Cpoku 1oJib30BaHUs JIUTEPATYPOU:

- XyJIOXKECTBEHHAs, HAY4YHO-II03HABATEIbHAS JTUTEPATYpA, SJICKTPOHHbBIE TOKYMEHTHI U JPYTHE MPOU3BEICHUS
Ie4yaTH KHIODKHOTO OMOJMOTEYHOro (pOHAA BBIIAIOTCS €AMHOBPEMEHHO B KOJIMYECTBE OT1/103-X 3K3EMILISPOB,
Ha 14 kaneHmapHbBIX IHEH (7ara BbBIJAYM (PUKCHPYETCS B YHTATEIBbCKOM (opmynsipe, aara BO3BpaTa B
KOHTPOJIHOM JINCTKE CPOKOB BO3BpaTa);

- Yy4eOHHMKH, y4eOHbIE TOCOOUS, AUJAKTHUYECKHE MAaTepUaibl, METOJMYECKHE MOCOOUs BBINAIOTCS A0 KOHIA
TEKYyILEero yueOHoro roja; (Gpaxr Bbl1aud y4eOHUKOB (PUKCHUPYETCS B BEIOMOCTH BblJJaud Y4eOHMKOB Ha KJIAcC
KJIaCCHBIM pyKoBoautesneM (s 1-8 kmaccom), s ywammxcst 9,10,11kmaccoB ¢dakt Bblaadn Qukcupyer
O6ubnnoTekapb 00pa30BaTEIbHOIO YUPEXKICHUS, YUalHiics COMPOBOXKIAET CBOEH MNOANMCHIO (DAaKT BbIAYM B
BEJOMOCTH BBIAAYM YU€OHHKOB; BbIIada METOAMUECKUX OCOOMH (PUKCHPYETCs B YUTATEIBCKOM (popMyIisipe.

- IPOAJICHHE CPOKA MOJIb30BAHUS JIUTEPATYPOM: €CIIU YUTATEIb HE YCIIe IPOYECTh KHUTY B CPOK YKa3aHHBIN B
«KOHTpOIBHOM JIMCTKE CPOKOB BO3BpaTa», OMOINOTEKAph MPOAJIEBAET CPOK MOJIb30BaHUs KHUTOU enlé Ha 7-14
IHEH (TOJIBKO /ISl XyJJ0KECTBEHHON JIUTEPaTyphl).

5.2. YUuratenu (3a UCKIIOUYEHHEM ydamIuxcs 1-4KJIaccoB) paclUCHIBAIOTCS B YUTATEIBLCKOM (opmyssipe 3a
BbIJIaHHBIE U3/1aHUS; BO3BPAILEHHOE M31aHNE BBIYEPKUBACTCA U (PUKCUPYETCS MOAMUCHI0 OMOIHOTEKaps.

5.3. Unrarenu yBeIOMIISIOTCS OMOIMOTEKON O MMEIOIIEHCS 3a/I0JDKEHHOCTH (B YCTHOM M MHUCbMEHHOM (hopme)
O6ubnoTeKapeM, KJIacCHbIM PYKOBOIUTEIEM.

6. ITopsiaok MO/Ib30BAHUS YUTATbHBIM 32JI0M

- IUTEparypa, NpeJHasHaueHHas /Ui UCIIOJIb30BaHMs B YUTAIBHOM 3aJle, Ha JIOM He BbIIAETCS.

- YHCJI0 IPOM3BEACHUH 1eYaTh U IPYTUX TOKYMEHTOB, BBIJIABAEMBIX B UUTAJILHOM 3aie, HE OTPAaHUIUBACTCS.




